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                   SPC Proposal Number ____________
RESEARCH REVIEW COMMITTEE CHECKLIST


To avoid undue delay in the processing of the research protocols, applicants are asked to review their proposals to make sure all of the following components are present (if appropriate). 
All material should be typed and collated IN THIS ORDER:
 FORMCHECKBOX 

All signatures on Access to Confidential Information completed. Please note that the Access to Confidential Information must be signed by the sponsor (and supervisor if applicant is a college employee) before submission.
 FORMCHECKBOX 

All signatures on Application for Research Study form. Please note that the Application for Research Study form must be signed by the sponsor (and supervisor if applicant is a college employee) before submission.
 FORMCHECKBOX 

Answers provided to all questions on the Application for Research Study form.
 FORMCHECKBOX 

Copy of the Research Proposal. 
 FORMCHECKBOX 

Informed Consent Form/Assent Form/Oral Assent Procedure or Script (if applicable). Please contact the Department of Institutional Research and Effectiveness for guidelines.
 FORMCHECKBOX 

Copies of test questions/materials, questionnaires, surveys, and interview scripts (if applicable).
 FORMCHECKBOX 

Copy of IRB application submitted to other institution (if applicable).
 FORMCHECKBOX 

Copy of IRB approval letter (if applicable).
Please forward these materials to:

St. Petersburg College

Department of Academic Effectiveness 

Epicenter – Services
P.O. Box 13489

St. Petersburg, FL 33733 
The Board of Trustees of St. Petersburg College affirms its equal opportunity policy in accordance with the provisions of the Florida Educational Equity Act and all other relevant state and federal laws, rules and regulations. The college will not discriminate on the basis of race, color, religion, sex, age, national origin, marital status, sexual orientation, gender identity, genetic information or against any qualified individual with disabilities, in its employment practices or in the admission and treatment of students. Recognizing that sexual harassment constitutes discrimination on the basis of sex and violates this rule, the college will not tolerate such conduct. Should you experience such behavior, please contact the director of EA/EO/Title IX Coordinator at 727-341-3261; by mail at PO Box 13489, St. Petersburg, FL  33733-3489; or by e-mail at eaeo_director@spcollege.edu.
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