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P6Hx23-1.32 
PROCEDURE:  ACCREDITATION - REPORTING OF SUBSTANTIVE  

                        CHANGES   
I. Purpose and Definition:

                 
The purpose of this Procedure is to ensure that all substantive changes are reported to SACSCOC in a timely fashion.  The Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) defines “substantive change” as the “significant modification or expansion of the nature and scope of an accredited institution.”  When required, SACSCOC approval must be received prior to initiation of changes.

II. The process of identifying and reporting substantive changes to SACSCOC shall be as follows:
A. When considering a change, refer to the SACSCOC Substantive Change Webpage: https://sacscoc.org/accrediting-standards/substantive-changes/ and the “Substantive Change for Accredited Institutions of the Commission on Colleges” policy statement: https://sacscoc.org/app/uploads/2019/08/SubstantiveChange.pdf
B. When considering changes to the established mission or objectives of the institution; starting new credit-based programs, significantly changing, or teaching out existing credit-based programs; or implementing changes in legal status, form of control, or ownership of the institution; or adding courses or programs of study at a degree or credential above baccalaureate level; contact the SACSCOC Accreditation Liaison to ensure proper notification to SACSCOC.

C. For other changes, the department or unit initiating the change shall complete the College’s online Substantive Change Form: https://web.spcollege.edu/survey/11085 to help determine the type of change and reporting requirements.  When submitted, the completed form is sent electronically to the SACSCOC Accreditation Liaison.

D. The SACSCOC Accreditation Liaison reviews the completed form, determines whether it is a full substantive change or not, and directs the initiating department/unit in the next steps.

E. All substantive changes must be approved by the College President via the Vice President of Academic Affairs and depending upon the nature of the change, the Board of Trustees. Upon approval, the SACSCOC Accreditation Liaison drafts a letter of intent to be signed by the SACSCOC Liaison or the College President respectively and mailed to SACSCOC.
F. The SACSCOC Accreditation Liaison will provide guidance to the initiating department/unit as it completes a formal prospectus and/or it gathers any additional information requested by SACSCOC regarding the requested change.  
G. Upon receiving an official acceptance letter from SACSCOC, the SACSCOC Accreditation Liaison will convert such to an electronic document to be cataloged on the Substantive Change Webpage: https://www.spcollege.edu/friends-partners/about/accreditation/substantive-change
H. Unless otherwise directed by the SACSCOC substantive change policy, the department/unit initiates substantive change only after receiving the official acceptance letter from SACSCOC.

History:
9/23/13.  Adopted – 9/23/13.  Effective – 9/23/13; 11/16/13.  Filed – 11/16/13.  Effective – 11/16/13; 5/5/22.  Filed – 5/5/22.  Effective – 5/5/22.
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